NATIONAL JEWISH POSITION DESCRIPTION

I.
JC  8080  JOB TITLE     DIR/PLANNED & MAJOR GIFTS     DATE   1991   


FUNCTION    DEVELOPMENT       DEPARTMENT   PLANNED & MAJOR GIFTS 

II.
PURPOSE AND SCOPE


Responsible to the Vice President for Development for the organizing, planning and directing of the Planned and Major Gifts fundraising program, and for generating revenue for National Jewish.


III.
SPECIFIC DUTIES


1.
Plans overall strategy for identification, research, cultivation and solicitation of Planned and Major Gifts prospects, to produce current operating income and future income for the institution.



2.
Develops and guides the concepts, interpretation and presentation of the Center's programs in appeals, reports, brochures and other written materials for use with Planned and Major donors.



3.
Develops extensive and critical relationships with donors and represents the program to these constituencies, with the close cooperation of the Vice President for Development.



4.
Recruits, trains, and managers staff.



5.
Oversees budget for above activities.



6.
Serves as a member of Development management team.

JC   8080   


IV.
FACTORS:
1-SCOPE OF INTERACTION:  Multiple cost centers

2-REPORTS TO (TITLE):  Vice President/Development

3-AMOUNT OF SUPERVISION RECEIVED:  Monthly

4-DIRECTION OF STAFF (TOTAL NO. OF DIRECT AND INDIRECT REPORTS): 15-20

5-FORMAL EDUCATION:  Bachelor's in Marketing, Communications, or Liberal 

Arts

6-JOB EXPERIENCE (TYPE & TOTAL AMOUNT BEYOND FORMAL EDUCATION):5-7



yrs in various facets of fundraising        

SPECIAL SKILLS:  Excellent presentation, communication, sales and management skills.  Also, skills in financial and estate planning.

CERTIFICATION OR LICENSURE REQUIRED:  None

7-DISCRETION/JUDGMENT REQUIRED:  Broad procedures

8-PLANNING (TIME ON JOB SPENT IN PLANNING):  Up to 1/3

9-SCOPE OF ACCOUNTABILITY:  Program/small cost center

10-FISCAL YEAR DOLLARS UNDER COST CENTER SIGNATURE AUTHORITY OF THIS POSITION:  $500,000 to $1,000,000

11-PATIENT/PUBLIC CONTACT (TIME ON JOB SPENT IN PATIENT/PUBLIC 

CONTACT):  Over 2/3

12-WORKING HAZARDS (LIST SPECIFIC ONES):  None

13-PHYSICAL DEMANDS (INDICATE STANDING, STOOPING, BENDING, TWISTING, 

POUNDS TO BE LIFTED, ETC.):  Some, requiring extensive travel

